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Excel: Skill Performance 
Grade Sheet: 60 pts. 

1. Insert text: titles, student names, project titles (Must be in the same cells as seen above; 
Subtract 1pt for each typo). 15 pts. 

2. Enter the grade or data for each student (Must be in the same cells as seen above.). 5 pts. 

3. Format the text, data and cells. Must look just like the example shown 
above (color, size, alignment, merge, borders etc.). 20 pts. 

4. Have Excel calculate the student averages. 10 pts. 

5. Have Excel calculate the class averages. 10 pts. 
  

Total:  
 


